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SOCIALIST REPUBLIC OF VIETNAM

THE PRESIDENT
OF HANOI UNIVERSITY
has conferred

THE DEGREE OF BACHELOR

IN GERMAN STUDIES

Upon: Mo Shar T f&my
Date of birth: 01 September 1990
Year of graduation: 2012

Degree classification: Average good

Mode of study: Full-time

Hanoi, 26 June 2012

Reg. No: 25839

CONG HOA XA HOI CHU NGHIA VIET NAM

HIEU TRUONG
TRUONG DPAI HOC HA NOI
cap
BANG TOT NGHIEP PAI HOC
NGANH NGONNGU pUC

Cho: P %! S -?’MW
Ngay sinh: 01/09/1990

Nam tét nghiép: 2012
Xép loai 16t nghiép: Trung binh kha
Hinh thirc dao tao: Chinh quy

Ha Ngi, ngay 26 thing 06 nim 2012
muﬁnséﬁ/

S6 hiéu: 042291

S6 vao s6 cap bang:
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SOCIALIST REPUBLIC OF VIETNAM
Independence - Freedom - Happiness

CERTIFICATE OF PROFICIENCY
Language: ENGLISH

»»»»»»»»

Shevelid s
Thisis to certify that

Rulnme: |~ LE THUY NGA
Date of birth: ~ 23/08/1994 ; Rt

Haé taken the Foreign Language proficiency Assessment Exam bued

AR

G G ) G

on thc 6-level Foreign Language proficiency Framework for Vnetnam

Date of Exam: 19/09/2020 :

Overall Score: 6.5/ 10

: Listening: 6.0/10 ~ Reading: 6.5/10 =~ -

.. Speaking:6,5/10  Writing: 7o/10‘ '
Hanoa, (0‘l Octobcr 2020
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Decision number: 2472/QD-PHNN
Certificate number: BN 00006068
Reference number: ULIS-N20 006068
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CHUNG CHI NGOAI NGU
Ngén ngir: TIENG ANH
Bic: 4
TRUONG PAIHQCNGOAINGU - PATHQC QUOCGIAHANOI
Cip cho ;

HovaTen: LE THUY NGA &

Ngdy sinh: 3/08/1994 ¥ o)

b tham dy ky 1 thidénh gié nang luc ngoai ngd'tbcol(hung nang luc
ngoai ngft 6 bic diing cho Viét Nam

Ngay thi: 19/09]2020

Diém thi: 6.5/10

Nghe: 6.0 /'10' Poc: 6.5/ 10
N6i: 6.5/10 Viét: 7.0/ 10

Ha Noi , ngiy 10 théang 10 nam 2020
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SOCIALIST REPUBLIC OF VIETNAM

THE RECTOR
VIETNAM UNIVERSITY OF COMMERCE

has conferred
THE DEGREE OF BACHELOR

ENGLISH

Upon: Ms Le Thuy Nga
Date of birth: 23 August 1994
Year of graduation: 2016
Degree classification: Good

Mode of study: Full-time

Reg. No:  2455-K48N3

CONG HOA XA HOI CHU NGHIA VIET NAM
HIEU TRUONG
TRUONG DAI HOC THUONG MAL
cdp
BANG CU NHAN
NGON NGU ANH

Cho: Ba Lé ThiyNga
Ngay sinh: 23/08/1994

Nam 16t nghiép: 2016

Xép logi 6t nghiép: Khd
Hinh thic dao tao: Chinh quy

. 27 thing 05 nam 2016
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc lip = Tw do - Hanh phie

HOP DONG LAO DONG
S6: 05092023/HDLD-BILA

- Can ¢t Bo ludit Lao ding 6 45/2019/01114 ngay 20 thang 11 nam 2019;

- Can cir Nghi dinh 8O 143/2020/ND-CP ngay 14 thang 02 nam 2020 quy dinh chi tiét va hieing
dan thi himh nm! sO noi dung cua Bj ludt Lao dong 2019;
- Can cte nhu cau va kha nang ciia hai bén,

HOom nay, ngay 05 thang 09 nam 2023 tai tru si Cdng ty C6 Phan Tap Doan Gido Due BLA
Chiing 16i gom:

Nguoi sir dung lao ding : CONG TY CO PHAN TAP DOAN GIAO DUC BLA

Dai di¢n 1a : Ba Phan Thu Trang Quée tich: Viét Nam

Ma sb thué : 0109832038

Chuce vy : Tong Giam dde

Dia chi : 86 5 Ngo 92 Lang Ha. Phuong Lang Ha. Quan Dong Da. Ha Noi
Dien thoai 1 0964.000.670

Ngwai lao dong : Ba LE THUY NGA Qudc tich: Viét Nam

Sinh ngay : 23/08/1994

Noi DKHK thuong tri : Phi Doi, Dai Thang, Pha Xuyén, Ha Noi

S CCCD £ 025194005385 cAp ngay: 27/05/2023

Di¢n thoai lién h¢ : 0338910698

HHai bén dong y thoa thudn ky két Hop dong Lao dong (HDLD) (sau ddy goi tat la “Hep
dong " ) v cam két lam ding nhitng diéu khoan sau day:
Thoa thuan ki két HDLD véi nhiing diéu khodn nhie sau:

a2 T . A vy A
Dic¢u 1. Thoi han va cong vicée hop dong:

I.1. Loai Hop dong : Hop dong khong xic dinh thoi han
2. Thoi gian : T ngay 05/09/2023
I.3. Dia diém lam vi¢e  : Tai tru s¢ cong ty hodie cdc chi nhinh, dja di¢m kinh doanh cua cong

ty theo quy¢ét dinh phan cong lam vi¢e.cua Cong ty.
1.4. Chire danh : Nhan vién kinh doanh
1.5. BO phan - 136 phan tu vén kinh doanh
1.6. Cong vi¢e phai lam:

- Cic cong viée theo ban Mo ta cong vi¢e va theo sy phin cong cua quan ly trye tiép.

DPugc quét bang CamScanner



L. & PO . . L ki di da hié a cong
= Phoi hop ciing cace bo phian, phong ban khice trong Cong ty d¢ phat huy toi da hi¢u qui E
vige,

- Hoan thanh nhamg ¢dng vi¢e khie wy thude theo yéu ciu hoat dong cua ('f'mp ty vit theo Quyet
dinh cua Ban Lanh dgao Cong ty (va ede ¢i nhan duoe bo nhi¢m hode uy quyen phu triich).

Ditu 2. Ché a4 lam vige:

2.1, Thoi gidr lam vige 1 44 giv/tudn
Sang: Tir 08:00 - 12:00
Chiéu: Tir 13:00 - 17:00

(Lww y - Ngwoi lao dong diege nght chiéu thir Bay va Chu nhdt)

2.2. Ngudi lao dong (NLD) duge Cong ty cip phat nhimg dung cu lam vie va trang bj bao ho
lao dong theo yéu cau cua cong viée duge giao.
2.3. Dicu Kién an toan va ve sinh lao dgng noi lam viée theo quy dinh cua phép ludt hi¢n hanh.

Di¢u 3. Nghia vy va quyén lgi ctia NLD:

3.1. Quyén loi:

J.1.1. Thu nhip:

- M luong co ban 1 5.010.000 VND/ thang.

- Thuong theo hi¢u qua cong vice: Theo quy dinh Cong ty

- Phu cép: Theo quy dinh Cong ty

- Thuéng doanh s6 dbi vai nhan vién phong kinh doanh theo quy dinh cua Cong ty

- Hinh thirc tra luong: Tién mat hodc chuyén khoan vao tai khoan ca nhan cia NLD duge mo tai

ngan hang.

- Thoi gian tra luong: Vao ngay 10 hang thang. Néu ngay tra lurong tring véi ngay nghi theo quy

dinh thi thoi gian tra luong s duge thanh toan vao ngay lién trude hodc lién sau cua ngay tra lheong.

- Tién lam thém ngoai gio: Theo quy dinh ciia Cong ty.

3.1.2. Ché d§ dai ngé:

- Luong tham gia BHXH, BIHYT: Cong ty thyc hi¢n trich ngp bao hi¢m theo mire luong co ban va
theo quy dinh cua phap ludt vé mire dong va ty 1¢ dong.

- Ché d¢ phac i, ché do nghi ngoi, ché dd nang luong, ticn thuong: Theo quy dinh cua Cong ty.

- Ché dd dao tao: Theo quy dinh ctia Cong ty va yéu ciu cong viée. Trong truomg hop NLD duge
ctr di dao tao thi NLD phai hoan thanh khoa hoc diang thoi han, phai cam két sé phuc vu lau dai
cho Cong ty sau khi két thic khoa hoe va duge huong nguyén luong, cice qu_vén 101 Khie duge
huéng nhu ngudi di 1am. Néu sau khi két thic khéa dao tgo ma NLD khong tiép e hop tic vei
Cong ty thi NLD phai hoan tra lai 100% phi dao tgo va cde khoin ché d da duge nhin trong théi

gian dao tao.

-
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= Ch;‘ B 3 g maN . A A % .
¢ d nang luong: NLD duge xem xét dicu chinh luong 01 lin/ndm can eir vio két qua thyc

hi¢n cong vige cua NLD « A tinh hinh Kinh doanh thye té cua Cong ty.
3ia Phuong tign di lai: Ty wie (ruong hop duge cu di Cong tac ngoai tinh, NLD duge Cong ty
chi tra chi phi an o, luu tra, phuong tién di lai theo quy dinh cua Cong ty).
3.2. Nghia vu:

19 - B i " i L 3 . AT o _— 2
3.2.1. Hoan thanh nhimg cong vice da cam két trong hop dong. ban Mo ta cong viée, ban Cam két.
1YY ik . *m s . —_— ' L . . ¢ . va

2.2.2. Chap hanh nghi¢m wic cic Noi quy - Quy ché, cdc vin ban quy dinh khéc cua Cong ty.

3.2

3. Nim 1 va chdp hanh nghiém tic ky luat lao dong. an toan lao dng. vé sinh lao dong, PCCC.,
van hoa Cong ty. ndi quy lao dong va cic chu truong. chinh sach cua Cong ty.

3.2.4. NLD ¢6 nghia vu dong Thué thu nhap ca nhan (*TNCN") theo quy dinh cua phap luat. Cong
ty s¢ khdu trir truc tiép thué TNCN tir thu nhap hang thing ciia NL.D dé np cho co quan thué theo
quy dinh cua phap luat.

3.2.5. Thong bao kip thoi cho Phong Hanh chinh - Nhan su cua Cong ty nhimg thay déi vé ca nhan
nhu nhin than, dia chi thuong . tam tri. dia chi lién lac. trinh do hoc vin, sirc khoe va cac thong
tin ¢a nhén lién quan khac.

3.2.6. Khi NLD duge giao lam nhimg viée ¢6 lién quan true tiép dén bi mat kinh doanh, bi mat cong
ngh¢ theo quy dinh cua Cong ty hodce cua phap ludt, thi Cong ty ¢6 quyén thoa thuin bing vin ban
véi NLD vé noi dung. thai han bao vé bi mét kinh doanh, bi mat cong nghé, quyén loi va viée boi
thuong trong truong hop NLD vi pham.

3.2.7. Bao cdo kip thoi voi ngudi ¢6 trach nhiém hoic cfxp trén truc liép khi phat hién nguy co giy tai
nan lao dong. bénh n;_:hé nghiép. edy doc hai hodic su ¢ nguy hiém. tham gia cfip ctru va khic phuc
hdu qua tai nan lao dong khi ¢6 I1¢nh cua Cong ty.

3.2.8. Tham gia cic khod dao tao. boi dudmg. nang cao trinh dd. k¥ ning nghé do Cong ty t6 chirc
hoac Cong ty cur di hoc.

3.3. Trdch nhiém vit chit:

3.3.1. Boi thuomg vi pham vat chat: Theo BO Ludt lao dong va cic No quy. quy dinh cua Cong ty.
3.3.2. Ban giao day du cong viée dang dam nhdn va cdc trang thiét bi duge cip phat cho nhan sy
duge Cong ty chi dinh; thanh todn diy du cac khoan cong ng, tam g (néu co) véi Cong ty trudc
khi két thic hop dong.

Diéu 4. Quyén loi va nghia vu cia nguoi st dung lao dong:

4.1. Nghia vu:

- Bao dam viée lam. thanh todn ddy du luong va cic ché dp khiac cho NLD da ghi trong ban Hop
dong nay.

- Thue hién diy du nhimg diéu ki¢n cin thiét da cam két trong Hop dong lao dgng dé NLD dat duge
hi¢u qua c¢ong vice cao. bao dam vig¢e lam cho NLD.

Puoc quét bang CamScanner



4.2. Quyén han:
4.2.1. Chi huy. di¢u hanh, bd tri cong vige ciia NLD thye hién dang theo Hop dong.
Phap ludt, Noi quy — Quy ché Cong ty néu NLD vi pham gay anh huong dén xau dén uy tin, hoat

dong Kinh doanh cua Cong ty.

Di¢u 5: Don phuong chim dit Hop dong:

S.L Nguoi sw dung lao djng

Theo quy dinh tai khoan 1 Di¢u 36 Bo ludt Lao dong 2019 thi NSDLD ¢6 quycn don phuong chim
dut HDLD trong trudmg hop sau ddy:

- NLD thuong xuyén khong hoan thanh eong viée theo HDLD duge xic dinh theo tic¢u chi déanh gia
mure do hoan thanh cong viée trong quy ché cua NSDLD.

- NLD bi ém dau. tai nan da diéu tri 12 thang lién tuc ddi vai nguai lam viée theo HDLD khong xac
dinh thoi han hogc da dicu tri 06 thang lién tuc dbi voi nguai lam viée theo HDLD xdc dinh thoi han
co thoi han tr 12 thing dén 36 thang hodc qua nira thoi han HDLD ddi voi ngudi lam viée theo
HDLD xac dinh thoi han ¢6 thoi han dudi 12 thing ma kha nang lao dong chua hoi phuc.

Khi stre khoe cua NLD binh phuc thi NSDLD xem xét dé tiép tuc giao két HDLD vai NLD.

- Do thi¢n tai, hoa hoan. dich bénh nguy hiém. dich hoa hodc di doi. thu hep san xuat. kinh doanh
theo yéu ciu ciia co quan nha nude ¢é tham quyén ma NSDLD da tim moi bién phép khic phuc
nhung van budc phai giam chd lam viée.

- NLD khong ¢6 mit tai noi lam viée sau thoi han quy dinh tai Dié¢u 31 Bé luét lao dong 2019.

- NLD du tudi nghi huu theo quy dinh tai Dicu 169 B ludt lao dong 2019, trir truémg hop ¢6 thoa
thuin khac (mai).

- NLD tu y bo vi¢e ma khong ¢o ly do chinh ddng tir 05 ngay lam viée lién tuc tré Ién

- NLD cung cap khong trung thue thong tin theo quy dinh tai khoan 2 Diéu 16 B luat lao dong 2019
khi giao két HDLD lam anh huong dén viée tuyén dung NLD.

- NLD ¢6 hanh vi gay thiét hai nghiém trong vé tai san va lgi ich cia Cong ty.

- NLD vi pham Ky ludt mre sa thai.

- NLD dang thi hanh ky luat mirc chuyén cong tac ma tai pham.

- NLD vi pham Phap ludt Nha nude.

5.2. Ngudi Lao dong (NLD)

Khi NLD don phuong cham dit HDLD trude thoi han khi thuge mot trong nhirng truong hop
quy dinh tai kho:in 2 Dic¢u 35 B§ luiit Lao dgng 2019:

- Khong dugc bo tri theo ding cong vice. dia diém lam viée hodc khong duge bao dam dié¢u Kién lam
viéc theo thoa thudn, trir truomg hop quy dinh tai Diéu 29 B¢ ludt lao dgng 2019;

- Khéng duge tra du luong hofc tra luong khong ding thoi han, trir trudng hgp quy dinh tai khoan 4
Diéu 97 B{ ludt Lao dong 2019;
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- Bi NSDLD nguoc dai, danh dap hodic ¢6 16i n6i, hinh vi nhye ma, hanh vi 1am anh huong dén sirc
khoe. nhan pham, danh dy; bj cudmg bire lao dong:

- Bi qufly roi tinh duc tai noi lam vige:

- Lao ddng nir mang thai phai nghi vi¢e theo quy dinh tai Khoan 1 Diéu 138 B ludt lao dong 2019:

- Du tdi nghi i theo quy dinh tai Dicu 169 Bo luit lao dong 2019, trir truémg hgp cac bén ¢o thoa
thudn Khie:

- NSDLD cung c¢ip thong tin khong trung thue theo quy dinh tai Khoan I Diéu 16 Bo ludt lao dong

2019 1am anh huong dén vice thue hign HDLD.
- Ngoai nhimg ¢an ¢t trén, NLD ¢on phai dam bao thon han bio trude it nhét 45 ngay doi vai HDLD

Khong xac dinh thai hang
. '] . . .. - . . LY : At an ‘.- 4 { "
- Trong thoi han bao trude. Ngudi sir dung lao dong €6 trach nhi¢m tim nguoi thay th¢ va NLD van

phai dam nhiém céac cong viée dang thue hién tai Cong ty va trg giup Cong ty tiép tuc tim kiém ing
vién theo yéu ciu cong viée: dao tao, huong dan, ban giao cong viée cho ngudi thay thé dén khi phu
hop mai duge nghi viée nhung khong qué han bdo truée cia NLD.

- Trude khi nghi viée, NLD phai hoan tra cic trang thiét bi. tai san da duge giao quan ly: thanh todn

hét ¢ong no vai Cong ty. DGi vai Nhan vién Kinh doanh, du dn phai ¢o trach nhi¢m thu hoi cong ng

(néu ¢o). Cong ty chi thanh todn luong va cic ché do khac (néu ¢o) khi NLD hoan thanh day du cac
nghia vu doi vai Cong ty (¢o bicén ban xac nhén cua cic cap quan Iy duge Ban Giam dbe phé duyér).
Cac truomg hop ngoai 1¢ khac phai ¢6 dé xuat cua Truong Phong Hanh chinh Nhan Sy trinh Ban
Gidm doe xem xét.

Diéu 6: Di¢u khoin khic:

6.1. Nhimg vin d¢é lao dong khong thé hién trong HDLD nay thi dp dung theo quy dinh cua Phap luat
l.ao dong hién hanh (Truong hop chua co thoa ude lao dong tap thé).

6.2. Truomg hop mdt trong hai bén don phuong chim dirt HDLD: giai quyét theo quy dinh cua Phap
ludt Lao dong hién hanh.

6.3. Truong hop hai bén thoa thudn ky két phu lue HDLD thi ndi dung cua phu luc ¢d gid tri phap Iy
nhu ndi dung cua ban HDLD nay.

6.4. Sau khi khong lam viée cho Cong ty, néu khong duge su dong ¥ cua Gidm dde Cong ty bing vin

ban. NLD khong duge phép lam tiét 16 bi mat kinh doanh ciia Cong ty. Néu NLD vi pham s& phai
chiu trach nhiém theo quy dinh cua Phap Ludt hi¢n hanh.

Di¢u 7: Gidi quyét tranh chiip:

Khi xay ra tranh chflp thi ¢ic bén ¢o trach nhi¢m thuong lugng hodc hoa giai. Trong truong hop
thuong lugng hodc hoa giai khong thanh thi tranh chip duge giai quyét tai Toa dn nhan din ¢6 thim
quyén tai thanh phd Ha Noi. Phian quyét cua Toa dn 1a quyét dinh cudi ciing ma hai bén phai tudn tha

thue hién.
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Dicu 8: Didu Khoan thi hinh )
HDLD nay duoe Lip thanh 02 ban ¢o gid tn phap Iy nhu nhav, moi bén giir 01 ban va ¢o hicu

Iue e ngay Ky

A, duoe hai bén cang thong nht

Il“p t'l.k'l"}' |.'nl| lalif ‘.t‘ﬂ"' l} l'i.l I'Il'l..lﬂ ',-|I'| ‘I”.l” ;li;i” d!“ '”

Ky ket va nghiém tie thue hien
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sorve 008194010438

Mo va tén | Ful name

NGUYEN DIEM HUONG

Ngay sinh / Date of bwtr 21/11/1994

Giditinh/ Sex N  Quée tich / Nationality: Viét Nam
Qué quan / Place of ongin

Y La, Thanh phé Tuyén Quang, Tuyén Qutnq

Noi thurong tru / Place of residence:

Y La, Thanh ph6 Tuyén Quang, Tuyénm
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% SOCIALIST REPUBLIC OF VIETNAM

Independence - Freedom - Happiness
CERTIFICATE OF PROFICIENCY

Language: ENGLISH A

i Tevelidy, 5o 0

. - 'Y,

This is to certify that )

Fullame: ~ NGUYEN DIEM HUONG &

Dateof birth: ~ 21/11/1994 y ,

Has taken the Foreign Language proficiency Assessment Exam bused -
on the 6-level Foreign Language proficiency Framework for Vietnam

Date-of Exam: 19/09/2020 ; 4

Overall Score: 6.5 /10 ot/ 6)

Listening: 6.0/10  Reading: 6.5/10 =

Speaking: 6.5/10  Writing: 7.0/10 v,

Hanoi; 10% October 2020

]

Decision number: 2472/QD-DHNN ?C‘:

Certificate number: BN 00006003 ¥

Reference number: ULIS-N20 006003 A
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CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - T do - Hanh phiic

CHUNG CHI NGOAI NGUf

Ngén ngir: TIENG ANH
Bic: 4
TRUONG DAl HQC NGOAINGU'- DA HQC QUOC GIAHA NOI
Cip cho

HovaTén: NGUYEN DIEM HUONG

Ngay sinh:  21/11/1994 =
Da tham dyr ky thi dénh gia ning lyc ngoai ngir theo Khung nang lyc |
ngoai ngit 6 bic ding cho Viét Nam
Ngay thi:  19/09/2020
Piém thi: 6.5/10
Nghe: 6.0/10 Poc: 6.5/ 10
Néi: 6.5/10 Viét: 7.0/ 10

Ha Noi ,ngdy 10 thang 10 ndm 2020
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CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuce

CHUNG CHI
BOI DUONG NGHIEP VU TU VAN DU HQC

Tir ngay 28 thang .. 04... nam 2023. d¢én ngay ...12
Hoi dong thi: ............Truong Can bo quan. Iy, gido dug thanh pho.Ho.Chi.Minh
D e p T N i LM e LA 3

S6 hiéu:................ 1047-23/TVDH

S6 vao sb cap chimg chi.......1047.......




CONG HOA XA HOI CHU NGHIA VIET NAM
Doe lip = Tw do = Hanh phuae

HOP DONG LAO DONG
$6: 05092023/LIDLD-BLA

- Can cte Bo ludt Lao dong s6 45/2019/Q114 ngay 20 thang 11 nam 2019;

- Can cie Nghi dinh _.wi' 145/2020/ND-CP ngay 14 thang 02 nam 2020 quy dinh chi tiét vé heong
dan thi hanh mét so néi dung cua Bo ludt Lao dong 2019;

- Can ¢t nhu c¢au va kha nang cua hai hén.

Hom nay. ngay 23 thang 11 nam 2022 tai tru so Cong ty Co Phan Tap Doan Gido Duc BLA

Ching 1oi gom:

Ngudi sir dung lao dong : CONG TY CO PHAN TAP DOAN GIAO DUC BLA ;¢
Dai dién la : Ba Phan Thu Trang Quéc tich: Viét Nam ];';"a' ]
Ma 56 thué £ 0109832038 ‘P ¢
Chue vu - Tong Giam doe \'
Dia chi - S 5 Ned 92 Lang Ha, Phuong Lang Ha, Quan Déng Da. Ha Noi e
Dién thoai 1 0964.000.670

Ngudi lao djng : Ba NGUYEN DIEM HUONG  Quée tich: Viét Nam

Sinh ngay :22/11/1994

Noi DKHK thuong tri : Y La, Thanh phd Tuyén Quang, Tuyén Quang

S6 CCCD - 008194010438 cap ngay: 24/06/2021

Dién thoai lién h¢ : 0964498783

Hai bén dong ¥ thoa thudn kv két Hop dong Lao dong (IIDLD) (sau day goi tat la “Hop
rfff;ng ") va cam két lam iing nhitng diéu khoan sau ddy:
Théa thudn ki két HDLD véi nhitng diéu khodn nhuw san:

.2 rtpL MLt . - .- A
DPicu 1. Thoi han va ¢ong viée hop dong:

1.1. Loai Hop d(‘mg : Hop dc*mg khing xic dinh thoi han
1.2. Thoi gian : Tirngay 23/11/2022
1.3. Dia diém lam viée  : Tai tru s& cong ty hodic cdc chi nhénh. dja diém kinh doanh cua cong

ty theo quyét dinh phin cong lam vi¢e.cua Cong ty.
1.4. Chire danh : Nhin vién kinh doanh
1.5. B phin - B0 phan tu vin Kinh doanh
1.6. Cong vig¢e phai lam:

- Cée cong viée theo ban Mo ta cong viée va theo sy phin ¢cong cua quan ly tryce tiep.

.
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- Phéi hop cing cic bo phan, phong ban khic trong Cong ty dé phat huy tHi da hiéu qua cong
vige.
- Hoan thanh nhimg cong vice Khie tay thude theo yén can hoat dong cua Cong ty va theo Quy ét
dinh cua Ban Lianh dao Cong ty (va ciac ¢i nhan duge bo nhi¢m hodce uy gquy én phu trich).
Di¢u 2. Ché dd lam vige:
2.1 Thai gicr lam vige - 44 gidtuan
Sang: T 08:00 12:00
Chiéu: Tir 13:00 - 17:00
(Liw y - Nguai lao dong dweoe nghi chiéu thie Bay va Chu nhat)
2.2. Nguai lao dong (NLD) duge Cong ty c¢dp phét nhimg dung cu lam viée va trang bi bao ho
lao dong theo yéu cau ctia cong viée duge giao.
2.3. Diéu kién an toan va vé sinh lao dong noi lam vige theo quy dinh cua phap luat hién hanh
Dic¢u 3. Nghia vu vi quyén loi cia NLD:
3.1. Quyén lpi:
3.1.1. Thu nhap:
- Muc luomg co ban @ 5.010.000 VND/ thang.
- Thuong theo hi¢u qua cong viée: Theo quy dinh Cong ty
- Phu cép: Theo quy dinh Cong ty
- Thuong doanh s6 dbi vai nhan vién phong kinh doanh theo quy dinh cua Cong ty
- Hinh thirc tra luong: Tién mat hodc chuyén khoan vao tai khoan ca nhin cua NLD duge mo ta
ngdn hang.
- Thoi gian tra luong: Vao ngay 10 hang thang. Néu ngay tra luong tring vai ngay nghi theo quy
dinh thi thoi gian tra luong s¢ dugc thanh toan vao ngay lién trude hoac lién sau cua ngay tra luong
- Tién lam thém ngodi gio: Theo quy dinh cua Cong ty.
3.1.2. Ché dd dai ngd:

[uong tham gia BHXH, BHYT: Cong ty thue hién trich nop bao hi¢m theo mue Tuong co ban va

theo quy dinh cua phap ludt vé mirc dong va ty 1¢ dong.

Ché dé phuc loi. ché do nghi ngoi, ché d6 ning luong. tien thuong: Theo quy dinh cua Cong ty.

Ché dé dao tao: Theo quy dinh cua Cong ty va yéu ciu cong vige. Trong trrong hop NLD duge
cur di dao tao thi NLD phai hoan thanh khod hoc dung thai han, phat cam két s& phuc vu lau dai

cho Cong ty sau khi két thie khoa hoe va duge huong nguyén luong, ¢ic quyen lgr Khae duoe

huong nhu ngudi di lam. Néu sau khi két thie khoa dio tao ma NLD Khong tiép tuc hop tac v

Cong ty thi NLD phai hoan tra lai 100% phi dio tao va ciac Khoan ¢hé do da duge nhin trong thin

gian dao o,

-
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= Che d9 ning lwong: NL.D duge xem xét dicu chinh luong 01 lan/ndm cdin et vao ket qua thuc
hi¢n cong vi¢e cua NLD vi tinh hinh kinh doanh thye té ctiia Cong ty.

313, Phuong ti¢n di lai: Ty e (tradmg hop duge etr di Cong tic ngoai tinh, NLD duge Cong ty
chi tra chi phi an o, uu tra, phuong tén di lai theo quy dinh cua Cong ty).
3.2, Nghia vu:
3.2.1. Hoan thanh nhimg cong viée da cam két trong hop ddng, ban Mo ta cong viée, ban Cam két.
3.2.2. Chip hanh nghiém tie cde Noi quy - Quy ché, cdc van ban quy dinh khéc cia Cong ty.
3.2.3. Niam rd va chdp hanh nghiém tac ky ludt lao dong, an toan lao ddng, v¢ sinh lao dong, PCCC,
van hoa Cong ty, ndi quy lao ddng va cdc ¢ha truong, chinh sich cia Cong ty.
3.2.4. NLD ¢6 nghia vy dong Thué thu nhip ¢a nhian (“*INCN™) theo quy dinh cua phap luat. Cong
ty s& khdu trir trye tiép thu¢ TNCN tir thu nhdp hang thang cua NLD dé ndp cho co quan thué theo
quy dinh cua phap ludu.
3.2.5. Thong bao kip thoi cho Phong Hanh ¢hinh - Nhin sy cua Cong ty nhimg thay doi vé ca nhan
nhu nhan thin, dia chi thudmg trd, tam g, dia chi lién lac, trinh d§ hoe vén, strc khoe va cac thong
tin ¢ nhin lién quan khac.
3.2.6. Khi NLD duge giao lam nhimg viée ¢6 lién quan trye tiép dén bi mat kinh doanh, bi mat cong
ngh¢ theo quy dinh cua Cong ty hodc cua phap ludt, thi Cong ty ¢o quyén thoa thuan bing vin ban
voi NLD vé ndi dung, thoi han bao vé bi mat kinh doanh, bi mat cong nghé, quyén lgi va viée boi
thuong trong truromg hop NLD vi pham.
3.2.7. Béo cdo kip thoi vai ngudi ¢o trach nhiém hodc cip trén truc tiép khi phat hién nguy co gay tai
nan lao dong. b¢nh nghfé nghi¢p. gay doc hai hodc su cb nguy hi¢m. tham gia cép ciru va khic phuc
hdu qua tai nan lao dong Khi ¢o I¢nh cua Cong ty.
3.2.8. Tham gia cdc khod dio tao. boi dudng, nang cao trinh do, k¥ nang nghé do Céng ty td chirc
hodc Cong ty ctr di hoc.
3.3. Trdch nhi¢m vir chit:
3.3.1. Boi thuomg vi pham vt chit: Theo BO Ludt lao dong va cic Ni quy, quy dinh cua Céng ty.
3.3.2. Ban giao df’l)‘ du cong vige dang dam nhdn va céc trang thiét bi duge cﬁp phat cho nhan su
duge Cong ty chi dinh; thanh todn day du cac khoan c¢ong ng, tam tng (néu ¢6) voi Cong ty trudc
khi két thie hgp dong.
Di¢u 4. Quyén lgi va nghia vy ctia ngudi sir dung lao djng:
4.1. Nghia vu:
- Bao dam vi¢e lam, thanh todn ddy du luong va cic ché do khie cho NLD da ghi trong ban Hep
dong nay.

- Thue hi¢n dfny du nhimg didu ki¢n can thiét da cam két trong Hep dfmg lao dong dé NLD dat duge
hi¢u qua cong vi¢e cao, bao dam vige lam cho NLD.

-~
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4.2, Quyéin han:

4.2.1. Chi huy, di¢u hanh, bo ui cong vige cua NLD thue hién dang theo Hop ‘I{'m;!.

4.2.2, Fam hodn, dinh ¢hi cong tic. ky gt chim dat HDLD, bude NLD thoi viée theo quy dinh cia
Phip ludt, Noi quy — Quy ché Cong ty néu NLD vi pham pay anh huong dén xéu dén uy tin, hoat

dong Kinh doanh cua Cong 1y,

Di¢u 5: Don phuong cham diit Hop dong:

S Ngudi saedyng lao dong

[heo quy dinh i Khoan 1 Diéu 36 BO Tudt Lao dong 2019 thi NSDLD ¢ quyén don phuong cham
dut HDLED trong truomg hop sau diy:

- NLD thudmg xuyén Khong hoan thanh cong vige theo HDLD duge xae dinh theo ti¢u chi danh gia
muc do hoan thanh cong vi¢e tong quy ché cua NSDILD.

- NLD bi 6m dau, tai nan da diéu tri 12 thang lién tue d6i vai nguai lam viée theo HDLD khong xac
dinh thai han hoge da di¢u tri 06 thing lién tue déi vai nguoi lam viée theo HDLD xéc dinh thai han
¢o thoi han tr 12 thang dén 36 thing hodc qua nira thoi han HDLD ddi vai nguai lam vige theo
HDLD xac dinh thoi han ¢6 thai han dudi 12 thdng ma kha néding lao déng chura hoi phuc.

Khi stre khoe cua NLD binh phue thi NSDLD xem xét dé GEp e giao két HDLD vai NLD.

- Do thicn tai, hoa hoan, dich bénh nguy hiém. dich hoa hodc di déi. thu hep san xudt. kinh doanh
theo yéu ciu cua co quan nha nude ¢6 tham quyén ma NSDLD da tim moi bién phap khic phuc
nhung vin bude phai giam chd lam viée.

- NLD khong c6 mit tai noi lam viée sau thoi han quy dinh tai Diéu 31 B ludt lao dong 2019.

- NL.D du tuoi nghi huu theo quy dinh tai Dicu 169 Bo luat lao dong 2019, trir truomg hop ¢o thoa
thuian kKhac (maoi).

- NLD tiry bo vi¢e ma khong ¢o ly do chinh dang tir 05 ngay lam viée lién tuc tro Ién

- NL.D cung cap khong trung thuc thong tin theo quy dinh tai khoan 2 Diéu 16 B luat lao déng 2019
khi giao két HDLD lam anh huong dén viée tuyén dung NLD.

- NLD ¢6 hanh vi gay thiét hai nghiém trong v¢ tai san va lgi ich ciia Cong ty.

- NLD vi pham ky Tudt mire sa thai.

- NLD dang thi hanh ky ludt mie chuyén cong tic ma tdi pham.

- NLD vi pham Phap ludt Nha nude.

5.2. Ngudi Lao djong (NLD)

Khi NLD don phuong chim dit HDLD trude thai han khi thuge mgt trong nhimg truimg hop
quy dinh tai khoin 2 Di¢u 35 B§ lujit Lao dgng 2019:

- Khong duge bd tri theo ding cong vige, dja diém lam vi¢e hode Khong duoe bao dam diéu Ki¢n lam
viée theo thoa thudn, trir truong hop quy dinh tgi Di¢u 29 Bg ludt lao dong 2019;

- Khong duge tra du luong hode tra lrong khong ding thoi han, trir truomg hop quy dinh tai khoan 4

Diéu 97 BoO ludt Lao dong 2019;
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- Bi NSDLD nguge dai, danh dip hodc ¢6 10i néi, hanh vi nhuc ma. hanh vi 1am anh hudng dén strc
khoe. nhan pham. danh dy: bi cudng bire lao dong:

- Bi qudy réi tinh duc tai noi lam vige:

- Lao ddng nir mang thai phai nghi viée theo quy dinh tai Khoin | Diéu 138 B0 ludt lao dong 2019;

- Du tuoi nghi huu theo quy dinh tai Didu 169 BO ludt lao dong 2019, trir truimg hop cic bén ¢ thoa

thuin khic:

- NSDLD cung cip thong tin kKhong trung thye theo quy dinh tai Khoan | Diéu 16 B luat lao dong
2019 lam anh huong dén vice thue hién HDLD.

- Ngodi nhimg ¢an et trén, NLD ¢on phai dam bao thoi han bao trude it nhét 45 ngay i véi HDLD
khong xac dinh thai han;

- Trong thoi han bao trude, Nguoi sir dung lao dong ¢6 trach nhiém tim nguoi thay
p tuc tim kiém (mg

thé va NLD vin

phai dam nhi¢m cdc cong vi¢e dang thue hi¢n tai Cong ty va trg giap Cong ty tié

vién theo yéu ciu cong viée; dao tao, hudng dén, ban giao cong viée cho ngudi thay thé dén khi phu \

hop moi duge nghi viée nhung khong qua han bao trude cua NLD.
- Trude khi nghi viée, NLD phai hoan tra cac trang thiét bi, tai san da duge giao quan ly; thanh toan c /6
hét cong ng vai Cong ty. D& vai Nhan vién Kinh doanh, dy an phai ¢6 trich nhi¢m thu héi cong ng* >
(néu ¢6). Cong ty chi thanh toan luong va cic ché do khac (néu ¢6) khi NLD hoan thanh day du céc
nghia vu dbi vai Cong Ly (co bién ban xic nhan cua cac cip quan ly duge Ban Giam ddc phé duyét).
Cac truomg hop ngoai 1¢ khic phai ¢o dé xuit cua Truong Phong Hanh chinh Nhéan Su trinh Ban
Giam dde xem xét.

Diéu 6: Di¢u khoin Khic:

6.1. Nhimg van dé lao dong khong thé hién trong HDLD nay thi dp dung theo quy dinh cua Phap ludt
Lao dong hién hanh (Trudong hop chura ¢6 thoa wde lao dong tap thé).

6.2. Trudng hop mot trong hai bén don phuong chim dit HDLD: giai quyét theo quy dinh cua Phap
ludt Lao dong hién hanh.

6.3. Trudmg hop hai bén thoa thudn ky két phu luc HDLD thi ndi dung cta phu lue ¢o gia trj phap Iy
nhu ndi dung cta ban HDLD nay.

6.4. Sau khi khong lam viée cho C unb ty, néu khong duge su dong v cua Giam ddec Cong ty bing vin
ban. NLD khong duge phép lam tiét 16 bi mat kinh doanh ctia Cong ty. Néu NLD vi pham s& phai
chiu trdch nhiém theo quy dinh cua Phip L.udt hi¢n hanh.

Diéu 7: Gidi quyét tranh chiip:

Khi xay ra tranh ch;‘lp thi cdc bén ¢o trach nhi¢m thuong lueng hojde hoa giai. Trong trudomg hop
thuong lugng hode hoa giai khong thanh thi tranh chdp duge giai quyét tai Toa dn nhdn dan ¢ thim
quyén tai thanh phd Ha Noi. Phin quyét cua Toa dn 1a quyét dinh cudi cng ma hai bén phai tudn thu

thue hi¢n.
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Dic¢u 8: Ditu khoin thi hanh

HIDLD niy duge 1ap thanh 02 ban ¢o ity phip Iy nha nhau, mdi bén gitr 01 ban va ¢6 hi¢u

Iyre tir ngay Kky.

Hop dong lam ti: Cong ty ¢ phin Tap doin gido duc BLA, duge hai bén cing thong nhit

Ky k¢t va nghiém tic thyre hién /.

NGUOI LAO DONG
(Ky tén va ghi rg-hotén)

CCONG TY
CO PHAN
TAP DOAN
GIAOD

BLA

TONG GIAM POC

Phan Thu Torany

-
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